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Getting Started

Add a New Email Account in Mac Mail

1 Open your Mail icon.
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2 Select Mail > Add Account
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3 Choose Other Mail Account...

and click Continue.

Choose a Mail account provider...
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4 From the Add Account window,

enter your Name, Email
Address and Password. Click
Sign In.

Add a Mail account

To get started, fill out the following information:

Name: Charles

Email Address: name@example.com

Password: I ooooooooo o I

5 Enter Mail Server Settings

— Enter Email Address

- Enter your User Name (ex:
myemail@homesc.com) and
Password

— Select IMAP from the drop-
down

= In the Incoming Mail Server
field enter:
mail.homesc.com

- In the Outgoing Mail Server
field enter:
smtp.homesc.com

— Click Next

If you get the emmor message below you need to fill in the
Account Type & Incoming - Outgoing Mail servers

Email Address: name@example.com
User Name:

Password; ssssssssss

Account Type: IMAP or POP |

Incoming Mail Server: mail.example.com

Outgoing Mail Ser‘var.![mau,e:amp\e com I

Unable to verify account name or password.

Cancel Back

6 Ensure Mail is checked and

press Done.

Select the apps you want to use with this account:
7 :
/] “,.' Mail
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Cancel Done
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